
JOB OUTLINE
Reporting to the People Manager, the People Coordinator will be responsible for the administration and
coordination of various people activations for Muskoka Brewery. You will also assist the Vice President of
Culture and Community in large scale planning and programming. This individual will bring a passion for our
team and culture, maintain a high level of confidential information, and have a keen focus on accurate
administration details. 

THE PEOPLE COORDINATOR ROLE

Hybrid/BracebridgeFull Time PermanentPeople

HRIS super user, 
Lead various administration projects 
Complete all people database adjustments 

HR Coordination: 
Develop key up to date reports ensuring resources and
objectives are met on an annual basis. 
Working with the Vice President of Culture and
Community to prepare annual updates 

Reporting:

Lead in the development on the orientation and
onboarding program 
Create new team members onboarding schedule,
conduct new team member orientation  

Onboarding & Training

Develop and lead all recruitment initiatives for our
summer recruitment campaigns including on campus
& job fair recruitment events. 
Lead the recruitment for specific part time and full-
time roles . 

Recruitment: 

Be a key point of contact for the department,
providing a consistent message and fielding any
inquires. 
Assist the Vice President in launching various
strategic people and safety programs 
Assist the People Manager in organizing various
people lead events 

Employee Relations:

 Conduct safety orientation training and determine
annual safety program training needs 
Work with operational leaders in the development of
annual brewery safety talks program  

Safety Training Coordination: 

Successful completion of a Human Resource Management program, working towards a CHRP is an asset 
At least 2 years of experience in the human resources field with a desire to be involved in all aspects of the
profession
Strong software skills including HRIS database and intermediate MS Office (Excel, Word, SharePoint and
PowerPoint)
Excellent organizational skills, detail oriented and great follow through on multiple projects and tasks
Strong communication and presentation skills 
Proven excellence in ethical practices including a high level of integrity and confidentiality

QUALIFICATIONS

For a complete description, please visit our website or reach out to us through our careers page.

This is a hybrid and role will be required to be at the brewery 3-4 days a week



MUSKOKA BREWERY 
careers

MUSKOKA BREWERY 
careers

The Comp Package: Competitive Living Wages, Flexible Work options
Perks And Fun Collaborations: Brewery Bucks, Moonlight Kettle teams, Wellness challenges,
recognition programs, attend brewery events, after work pints and more 
Winning Culture: Working with an award-winning team and culture: Great Places to Work,
Canada’s Top 10 Company Culture, Gold Award for Gender Parity, and various brand and
brewing awards
Values & People First: Proudly Canada’s First Living Wage Brewery, we live our values of team-
based resolve, recognizing and celebrating every one’s unique qualities, innovative and thirsty
with authenticity and caring as our foundation
Get Involved: We love our team, our local communities, and our unique industry, we collectively
make a difference in our community. 
Passionate about nature and inclusion and roll up our sleeves to make a difference. 

After 25 years, Muskoka Brewery remains a caring and open-minded Ontario Craft Brewery who is
passionate about our brand, grassroots culture, and values. We are more than great beer! We are great
people who love the road less traveled, adventurers at heart who love to venture off the beaten path. We
are Muskoka Brewery.We are here to make our mark in beer and spirits. To make a difference in out
communities. Proudly crafting iconic Canadian experiences, one glass at a time.

Why are we so passionate about our brewery?

We are Muskoka Brewery. We are here to make our mark in beer and spirits.
To make a difference in our communities. 

Proudly crafting iconic  Canadian experiences, one glass at a time.


