
 
 

JOB TITLE:  Procurement Manager    DEPARTMENT: Operations 
Location: Bracebridge, Brewery    Job Type:  Full-Time 

 
Proudly celebrating 25 years, Muskoka Brewery is a caring and open-minded Ontario Craft Brewery who is 
passionate about our grassroots culture, our values and the beer and spirits we make. Inspired by the nature in 
our backyard, we feel strongly connected to each other, our customers and to our communities. This place that 
we share has made us strong and determined. We are passionate about our beer and spirits, and we will make 
our mark. We are Muskoka Brewery, and we are here to make our mark, one glass at a time! 
 

We are currently seeking a passionate and experienced Procurement Manager to join our team. 
 
Reporting to the Supply Chain leader, the Procurement Manager will be our buyer and main liaison with all 
Suppliers responsible for all raw materials and oversee a systematic approach to inventory management, 
analyzing material forecasting, and execution of best purchasing practices and standards.   
 
Responsibilities: Purchasing and Inventory Management Duties: 

 Oversee Cycle Counting Program and Annual Physical Inventory and analyze and reconciling with 
inventory counts and audits for all applicable materials.  

 Lead all procurement of all raw materials including packing materials, trays, raw ingrediencies including 
CO2, boiler water, glycol, and maintenance and equipment supplies supporting the operations 
departmental budget and forecast objectives. 

 Assure company targets on inventory levels and controls are met, work closely with the Operations 
management teams identify material trends and available opportunities. 

 Work closely with the Brew Master to develop raw material inventory utilization targets and reporting 
system 

 Apply best purchasing practices by obtain quotes, prepare price analysis and recommendations. Ensure 
material purchases are negotiated at the most competitive price and meet the requirements of 
operations and ensure PO approvals prior to purchase. 

 Maintain strong communications with various departments to ensure high quality of materials, and lead 
on corrective action discussions with the suppliers.  

 Actively participate and take accountabilities for purchasing’s role within the critical path project 
management team 

 Engage in networking to actively source out potential supplier relationship opportunities and build 
relations with current suppliers to identify cost savings, quality opportunities and new materials. 

 Maintain records of all materials specification, track and ensure all materials orders are aligned to specs 
and standards. Resolve accounting issues with supplier and our finance team 

 Prepare all reports regarding the procurement function and keep all documentation up to date. 
 Resolve discrepancies/issues, weight and deliveries with all suppliers related to receipt of product and 

services. 

 Provide backup for supply chain management team and actively participate in a variety of projects as they 
arise 



 
  
Qualifications: 

 University or College diploma in Supply Chain Management, designation is preferred 
 5 years of progressive experience in a CPG manufacturing environment with a proven record of strong 

inventory management and purchasing methodologies 
 Advanced MS Excel skills; proficient in MS applications (Access, Word, PowerPoint)  
 Excellent project management skills with the ability to handle various deadlines 
 Good internal and external customer-oriented communication skills both oral and written  
 Excellent analytical and problem-solving skills in a fast-paced environment 
 Well organized with a strong attention to details 
 Ability to negotiate and hold suppliers accountable while maintaining positive relations 
 Must be dependable and take accountability for achieving organization’s overall goal and expectations  
 Ability to work flexible hours should the need arise 
 You are Passionate: A strong passion for our great beer and the craft beer industry 
 An Intrapreneur: We are looking for a team member that will own their role, eager to deliver results and 

uses the internal and external resources to learn and build on successes while having the skill to recognize 
the impact of their decisions on company, customers and team members  

 Having fun: Energetic, motivated, enthusiastic and diligent. We are not just making great beer, we are 
also having fun. 

 Authentic and Caring: Down-to-earth communication skills with a genuine presence. 
 Thirsty for Change and Innovation: Must be eager to learn and grow and drive for results creatively. We 

are a constantly evolving environment. We are always improving in a way that is uniquely Muskoka. 
 You easily and quickly become ‘a part of a team’, have a welcoming personality and are driven by wanting 

to contribute to our success and service the various brewery teams. 
 Play an active role in the continuous improvement of department procedures and Health & Safety 

programs 
 

Our ideal candidate has a passion for our culture, our brand and being an active member of our team.  
Please submit your resume and cover letter to HR@Muskokabrewery.com 
 
We thank you for your interest.  
 
Only those shortlisted will be contacted. AT MUSKOKA BREWERY, WE WELCOME EVERYONE. WE PROUDLY STAND FOR 
EQUALITY, RESPECT, INCLUSION, AND ALWAYS SPEAKING UP. We are committed to providing a safe and dignified work 
environment for all employees and candidates, regardless of gender, race, ethnicity, sexual orientation, disability, 
neurodiversity, religion, or any other aspect of their identity. If you require assistance or a reasonable accommodation in 
completing the application materials or any aspect of the application process, please contact Human Resources. 
  
 
 


